How to upload a Syllabus or other file to the “My Courses” Tab

1. After logging into my.whittier.edu, go to the “My Courses” tab
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2. Choose the course you want to add a file. Then Click “Files” from the left column:
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3. To add afile, click on the “Add a new File to....” link
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4. Hit the “Browse...” to search your directory for the file to add:

Add files of any type. Files may not be larger than 20 MB.
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5. Once you find the file to upload, then hit the “Open” button
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6. The filename then appears. Click “Add File” to upload the file.

Add files of any type. Files may not be larger than 20 MBE.
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7. You will receive clarification that the file has been updated:
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8. You will see the files added in your directory:
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Students now are able to see all files you’ve uploaded to your Course Files Directory, when they
log in and view their “My Courses” tab.



